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Self-enrolment 
1. Visit the individual provider link shared with you via email by a member of your team. The URL will be as 

follows: 
https://genutraining.sydney.catalog.canvaslms.com/browse/fundamentalsforinclusiveemployment/YOU
R_PROVIDER_Name.  
 

2. Select ‘Enrol Now’ to enrol in the course and set up your account. 

 

3. You will now need to ‘Create an Account’ fill in the required fields and select ‘Register New Account’. If you 
already have a Canvas Account Sign in here and skip to step 8 of this guide. 
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4. You will be taken to the Checkout when you can now ‘Enrol’. 

 

5. You will be prompted to check your email to compete the process. 
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6. Check your email inbox for the ‘Welcome to genU Training’ email. Select ‘Complete Registration’.  

 

 

7. You will then be required to set up your Canvas password and hit ‘Register’.  
 

 

  



 

   
 

 
Student Users Guide 2026    

 

 

8. You will now be taken to the Student Dashboard where you can select ‘Go To Course’. 

 

 

9. You will now be taken to your Canvas Dashboard and should select the tile for your course.  

 

 
 

Please note: 
You are recommended to Bookmark this Canvas Dashboard page or your 

Course Home page to easily return to your course. 
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10. You can now commence the course by selecting the ‘Course Overview’ tile. 

 

 

 

11. If you encounter any technical difficulties or issues with your account submit a Help desk ticket and a 
member of our learning support team will contact you to resolve your issue. You can create a support 
request by selecting the 'Help' question mark icon in the blue left-hand panel then selecting 'Create a 
Ticket'. Enter in the subject, a description of the issue you are experiencing and how it is affecting you. 
Please enter in as much information as possible to help us resolve any issues as quickly as possible. 
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Course completion 
In order to complete the course you must: 

1. View and read each Module contents and each topic page. 

2. You must complete each Module quiz and gain 100 per cent on each quiz. However, you can attempt these 
quizzes multiple times. 

3. When you have completed all quizzes you will receive an email instruction that explains how to access 
this micro-credential. 

 

Document your Professional Development (Optional) 
If you complete the Workbook activities, you can use the Workbook Declaration form to: 

1. Demonstrate and record your Continued Professional Development (CPD) 
2. Share your Workbook with your Manager/Supervisor during onboarding or performance discussions 

Steps 
1. Download the Workbook Declaration form via the Workbook Declaration page. It can be accessed via the 

Resources or the Course Overview tile. 

 

 

3. This form can be completed online. Download the form, complete the relevant sections and save the form 
to your computer. 

4. Select ‘Take the Survey’ to then choose your file. 
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5. Select ‘Submit Quiz’ to upload the form. 
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